
 

West Dorset, Weymouth and Portland CIL Simple Process Guide 
 

Planning permission 

required 
Applies to CIL Liable 

development only 

Planning permission 

not required (e.g. prior  

approvals)
 
 
                Application 

Provide information with application (excluding 

outline applications) that will allow Council to 

calculate the CIL liability correctly: submit CIL 

Additional Information Requirement Form. CIL 

Form 1: Assumption of Liability and Claim 

Forms for Relief or Exemptions can also 

be submitted at this time. 

  
Submit CIL Form 5 “Notice of Chargeable 

Development” (this includes ‘Assumption of 

Liability’) 

If no notice submitted, Council will prepare 

the notice and serve on the owner 

 

 
       Permission 

Planning permission is 

granted CIL Liability Notice 

setting out total amount of 

CIL due is issued.  
 

 
 

 

If liability changes at any 

time before final payment 

is due the following forms 

should be completed:- 

 
Withdrawal of Liability: 

submit CIL Form 3 

 
Transfer of Liability:  
submit CIL Form 4

 
 
Applicants can apply for 

relief or exemption from 

a CIL charge where 

applicable. 

 
Social housing Relief: 

submit CIL Form 2 

 

Charitable Relief: submit 

CIL Form 2 

 
Self Build Home 

Exemption: submit CIL 

Form 7 Part 1 

 
 

 
 
 
 
 
Council issues a CIL 

Liability Notice setting out 

total amount of CIL due to 

parties that have assumed 

liability and the 

landowner(s).  

 

CIL charge is registered as 

a Land Charge 

 

If claims for relief or 

exemption are approved, 

or if circumstances 

change a revised Liability 

Notice is issued.

 
 
 
 

 

Submit CIL Form 6: Commencement Notice to 

inform Council when development commences. 

Must be returned no later than one day before 

development is to be commenced 

 
 

If you do not submit a Commencement Notice or 

give the wrong commencement date, the Council 

will determine the ‘deemed commencement date’. 

Full payment then becomes due immediately 

 

Commencement 
 
 
 

If no-one has assumed liability, 

liability passes to the 

landowner/s and payment is due 

immediately on commencement 

of the development 

 
 
 
      CIL paid in line    

      with payment 

      procedure 

 
 
    

     Receipt issued and   

     land charge ceases  

 
Council issues a CIL Demand 

Notice with due dates and 

payment procedure. 

 
If circumstances change, 

Council will issue a revised 

Demand Notice 

 
Instalment 

terms 

broken 

 
 
 
CIL not paid 

Full payment 

due 

immediately 

 
 
 
 

Legal action 

 

    
 


